
NOTICE

NoƟce is hereby given that the 171st Annual General MeeƟng of members of the Company will be held at its Registered Office at 10, 
Middleton Row, Kolkata – 700 071 on Tuesday, 25th September, 2018 at 11:30 A. M. to transact the following business:

1. To consider and adopt the audited financial statement of the Company for the financial year ended 31st March, 2018, the reports of 
the Board of Directors and Auditors thereon.

2. To declare a dividend on equity shares for the financial year ended 31st March, 2018.

3. To appoint a Director in place of Smt. Indu Dabriwala (DIN : 00546365) who reƟres by rotaƟon and being eligible, offers herself for 
re-appointment.

       By Order of the Board

Pankaj Khanna
This 13th day of August, 2018 at Kolkata  Company Secretary

NOTES :

1. A MEMBER ENTITLED TO ATTEND AND VOTE AT THE ANNUAL GENERAL MEETING (AGM) IS ENTITLED TO APPOINT A PROXY TO 
ATTEND AND VOTE ON POLL INSTEAD OF HIMSELF/HERSELF AND THE PROXY NEED NOT BE A MEMBER OF THE COMPANY. The in-
strument appoinƟng the proxy, in order to be effecƟve, must be deposited at the Company’s Registered Office, duly completed and 
signed, not less than 48 hours before the commencement of the MeeƟng. 

 A person can act as proxy on behalf of members not exceeding 50 (fiŌy) and holding in the aggregate not more than 10% of the total 
share capital of the Company carrying voƟng rights. In case a proxy is proposed to be appointed by a member holding more than 
10% of the total share capital of the Company carrying voƟng rights, then such proxy shall not act as a proxy for any other person or 
shareholder.

2. AƩendance Slip, Proxy Form and the Route Map of the venue of the meeƟng are annexed herewith.

3. Members/Proxies/Authorised RepresentaƟves should bring the AƩendance Slip duly filled in for aƩending the meeƟng. 

4. Proxies submiƩed on behalf of limited companies, socieƟes, etc., must be supported by an appropriate resoluƟon / authority, as 
applicable

5. Pursuant to the provisions of SecƟon 91 of the Companies Act, 2013 and rules framed thereunder, the Register of Members and 
Share Transfer Books of the Company will remain closed from Friday, September 21, 2018 to Tuesday, September 25, 2018, both 
days inclusive, for determining the enƟtlement of shareholders to the payment of dividend.

6. Subject to the provisions of SecƟon 126 of the Companies Act, 2013, if the Final Dividend as recommended by the Board of Directors 
is approved at the Annual General MeeƟng, payment of such dividend will be made within thirty days from the date of declaraƟon 
of dividend to:

 a) all those Beneficial Owners holding shares in electronic form, as per the beneficial ownership data as may be made available to 
the Company by the NaƟonal SecuriƟes Depository Limited (NSDL) and the Central Depository Services (India) Limited (CDSL) 
as of the close of business hours on September 20, 2018;

 b)   all those members holding shares in physical form, aŌer giving effect to all the valid share transfers lodged with the Company/ 
Share Transfer Agent (i.e. Maheshwari DatamaƟcs Pvt. Ltd.) on or before the close of business hours on September 20, 2018.

7. Members holding shares in dematerialised form are hereby informed that bank parƟculars registered with their respecƟve Depos-
itory ParƟcipants, with whom they maintain their demat accounts, will be used by the Company for the payment of dividend. The 
Company or its Registrar cannot act on any request received directly from the Members holding shares in demat form for any change 
of bank parƟculars. Such changes are to be inƟmated only to the Depository ParƟcipants of the Members. Members holding shares 
in demat form are requested to inƟmate any change in their address and / or bank mandate immediately to their Depository Par-
Ɵcipants. Members holding shares in physical form are requested to inƟmate any change of address and/or bank mandate, quoƟng 
their folio number to the Company’s Registrar & Share Transfer Agent (RTA)  M/s. Maheshwari DatamaƟcs Private Limited, 23, R. N. 
Mukherjee Road, 5th Floor, Kolkata-700001.

8. SEBI has decided that securiƟes of Listed Companies can be transferred only in dematerialized form from a cut-off date, yet to be 
noƟfied. Therefore, Members holding shares in Physical Form are requested to consider converƟng their holdings to dematerialised 
form to eliminate all risks associated with physical shares.

9. Members holding shares in physical form in idenƟcal order of names in more than one folio are requested to send to the Company 
or RTA, the details of such folios together with the share cerƟficates for consolidaƟng their holding in one folio. A consolidated share 
cerƟficate will be returned to such members aŌer making requisite changes thereon.
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10. The requirement to place the maƩer relaƟng to appointment of Auditors for raƟficaƟon by members at every Annual General MeeƟng is done 
away with vide noƟficaƟon dated May 07, 2018 issued by the Ministry of Corporate Affairs, New Delhi. Accordingly, no resoluƟon is proposed 
for raƟficaƟon of appointment of Auditors, who were appointed in the Annual General MeeƟng, held on September 15, 2018.

11. In case of joint holders aƩending the MeeƟng, the member whose name appears as the first holder in the order of names as per the Register 
of Members of the Company will be enƟtled to vote.

12. Members holding shares in physical form are requested to quote their Folio No. and in case shares are held in dematerialised from, members 
are requested to quote their Client ID and DP ID Nos. in all communicaƟons with the Company.

13. Members seeking any informaƟon with regard to the Financial Statements are requested to write to the Company at least seven (7) days before 
the MeeƟng, so as to enable the Management to keep the informaƟon ready at the ensuing Annual General MeeƟng.

14. Pursuant to the provisions of SecƟons 124 and 125 of the Companies Act, 2013, dividends for the Financial Year ended March 31, 2011 and 
thereaŌer, which remain unpaid or unclaimed for a period of 7 years will be transferred to the ‘Investor EducaƟon and ProtecƟon Fund’(“IEPF”) 
consƟtuted by the Central Government. Members, who have not encashed their dividend warrant(s) for the Financial Year ended March 31, 
2011 or any subsequent financial year(s) are urged to claim such amount from the Company/Registrar and Share Transfer Agent.

15. In compliance with the provisions of SecƟons 124 and 125 of the Companies Act, 2013 read with the Investor EducaƟon and  ProtecƟon Fund 
Authority (AccounƟng, Audit, Transfer and Refund) Rules, 2016 (‘IEPF Rules’) as amended from Ɵme to Ɵme, the Company has transferred 
34,674 underlying Equity Shares, in aggregate in respect of 127 Members on which dividends remained unpaid or unclaimed for a period of 
seven consecuƟve years or more, to the Demat Account of IEPF Authority maintained  with NaƟonal SecuriƟes Depository Limited (NSDL).

 Further pursuant to the provisions of SecƟons 124 and 125 of the Companies Act, 2013 read with the IEPF Rules as amended from Ɵme to Ɵme, 
the Equity Shares in respect of which dividend remains unclaimed / unpaid for seven consecuƟve years or more, are required to be transferred 
to the Demat Account of the IEPF Authority. Hence, the Company urges all the Members to encash /claim their respecƟve dividend during the 
prescribed period. In this regard, the Company has inƟmated to the Members concerned through leƩer(s) and subsequently through publica-
Ɵon of NoƟce(s) in daily Newspapers advising them to claim their unclaimed / unpaid dividend from the Company within the sƟpulated Ɵme 
period. The Company has also uploaded on its website, i.e., www.rcaltd.co.in the complete list of Members along with relevant details pertain-
ing to unclaimed / unpaid dividend for seven consecuƟve years or more and the corresponding shares liable to be transferred to the Demat 
Account of the IEPF Authority. 

16. The shareholders whose dividend/ shares as transferred to the IEPF Authority can now claim their shares from the Authority by following the 
Refund Procedure as detailed on the website of IEPF Authority hƩp://iepf.gov.in/IEPFA/refund.html. In case the Members have any query on 
the subject maƩer and the IEPF Rules, they may contact the RTA of the Company.

17. The Ministry Of Corporate Affairs(MCA), Government of India has introduced ‘Green IniƟaƟve in Corporate Governance by allowing paperless 
compliances by the Companies for service of documents to their Members through electronic mode, which will be in compliance with SecƟon 
20 of the Companies Act, 2013 and Rules framed thereunder.

 Electronic copy of the Annual Report, NoƟce of the 171st AGM including instrucƟons for E-VoƟng, along with the AƩendance Slip, Proxy Form 
and Route Map, are being sent through e-mail to all the Members whose E-mail IDs are registered with the Company’s RTA/ Depository ParƟc-
ipants, unless a Member has requested for a physical copy of the same. For Members who have not registered their e-mail address, physical 
copies of the aforesaid documents are being sent through the permiƩed mode. 

 In case you have not registered your E-mail ID, please communicate the same to the Company or its RTA at their communicaƟon address given 
in the Annual Report in respect of the shares held in physical mode or communicate to your Depository ParƟcipants concerned in respect of 
shares held in demat / electronic mode.

18. Pursuant to SecƟon 72 of the Companies Act, 2013, members holding shares in physical form are advised to file nominaƟon in the prescribed 
Form SH-13 with the Company’s Share Transfer Agent. In respect of shares held in electronic/ demat form, the members may please contact 
their respecƟve depository parƟcipant.

19. The SecuriƟes and Exchange Board of India (SEBI) vide its circular dated April 20, 2018 has mandated registraƟon of Permanent Account Num-
ber (PAN) and Bank Account details of all members holding shares in physical form. In view of the above shareholders holding shares in physical 
form are requested to submit their PAN and Bank Account details with the Company’s Registrar and Share Transfer Agent (RTA), M/s. Mahesh-
wari DatamaƟcs Private Limited, 23, R. N. Mukherjee Road, 5th Floor, Kolkata-700001.

20. Members may please note that no giŌs are proposed to be distributed at the MeeƟng.

21. Vo ng through electronic means:

 I. In compliance with the provisions of SecƟon 108 of the Companies Act, 2013 and the Rules framed there under and RegulaƟon 44 of 
the SEBI (LisƟng ObligaƟons & Disclosure Requirements) RegulaƟons, 2015, the members are provided with the facility to cast their vote 
electronically, through the e-voƟng services provided by NSDL, on all the resoluƟons set forth in this NoƟce. InstrucƟons for e-voƟng are 
given here in below. ResoluƟon(s) passed by members through e-voƟng is/are deemed to have been passed as if they have been passed 
at the AGM. 

 II. The facility for voƟng through Polling Paper shall also be made available at the meeƟng and members aƩending the meeƟng who have not 
cast their vote by remote e-voƟng shall be able to exercise their right at the meeƟng through Polling Paper and the members who have 
cast their vote by remote e-voƟng prior to the meeƟng may also aƩend the meeƟng but shall not be enƟtled to cast their vote again.

 III. The instrucƟons for remote e-voƟng consists of “Two Steps” which are menƟoned below:

  Step 1 : Log-in to NSDL e-VoƟng system at hƩps://www.evoƟng.nsdl.com/

  Step 2 : Cast your vote electronically on NSDL e-VoƟng system.

  A.      Details on Step 1 are men oned below:

  i. Visit the e-VoƟng website of NSDL. Open web browser by typing the following URL:hƩps://www.evoƟng.nsdl.com/ either on a        
Personal Computer or on a mobile.

  ii. Once the home page of e-VoƟng system is launched, click on the icon “Login” which is available under ‘Shareholders’ secƟon.



  iii. A new screen will open. You will have to enter your User ID, your Password and a VerificaƟon Code as shown on the screen.

   AlternaƟvely, if you are registered for NSDL eservices i.e. IDEAS, you can log-in at hƩps://eservices.nsdl.com/ with your exisƟng IDE-
AS login. Once you log-in to NSDL eservices aŌer using your log-in credenƟals, click on e-VoƟng and you can proceed to Step 2 i.e. 
Cast your vote electronically.

  iv. Your User ID details are given below :

Manner of holding shares i.e. Demat (NSDL or 
CDSL) or Physical

 Your User ID is:

a) For Members who hold shares in demat 
account with NSDL.

8 Character DP ID followed by 8 Digit Client ID
For example if your DP ID is IN300*** and Client ID is 12****** then your user 
ID is IN300***12******.

b) For Members who hold shares in demat 
account with CDSL.

16 Digit Beneficiary ID
For example if your Beneficiary ID is 12************** then your user ID is 
12**************

c) For Members holding shares in Physical Form. EVEN Number followed by Folio Number registered with the company
For example if folio number is 001*** and EVEN is 101456 then user ID is 
101456001***

  v. Your password details are given below:

   a)  If you are already registered for e-VoƟng, then you can use your exisƟng password to login and cast your vote.

   b)  If you are using NSDL e-VoƟng system for the first Ɵme, you will need to retrieve the ‘iniƟal password’ which was communicated 
to you. Once you retrieve your ‘iniƟal password’, you need to enter the ‘iniƟal password’ and the system will force you to change 
your password.

   c)  How to retrieve your ‘iniƟal password’?

    (i)  If your email ID is registered in your demat account or with the company, your ‘iniƟal password’ is communicated to you 
on your email ID. Trace the email sent to you from NSDL from your mailbox. Open the email and open the aƩachment i.e. a 
.pdf file. Open the .pdf file. The password to open the .pdf file is your 8 digit client ID for NSDL account, last 8 digits of client 
ID for CDSL account or folio number for shares held in physical form. The .pdf file contains your ‘User ID’ and your ‘iniƟal 
password’.

    (ii)  If your email ID is not registered, your ‘iniƟal password’ is communicated to you on your postal address.

  vi. If you are unable to retrieve or have not received the “ IniƟal password” or have forgoƩen your password:

   a)  Click on “Forgot User Details/Password?” (If you are holding shares in your demat account with  NSDL or CDSL) opƟon available 
on www.evoƟng.nsdl.com.

   b)  Click on “Physical User Reset Password?” (If you are holding shares in physical mode) opƟon available on www.evoƟng.nsdl.
com.

   c)  If you are sƟll unable to get the password by aforesaid two opƟons, you can send a request at evoƟng@nsdl.co.in menƟoning 
your demat account number/folio number, your PAN, your name and your registered address.

  vii. AŌer entering your password, Ɵck on Agree to “Terms and CondiƟons” by selecƟng on the check box.

  viii. Now, you will have to click on “Login” buƩon.

  ix. AŌer you click on the “Login” buƩon, Home page of e-VoƟng will open.

  B.  Details on Step 2 are given below :

  i. AŌer successful login at Step 1, you will be able to see the Home page of e-VoƟng. Click on e-VoƟng. Then, click on AcƟve VoƟng 
Cycles.

  ii. AŌer click on AcƟve VoƟng Cycles, you will be able to see all the companies “EVEN” in which you are holding shares and whose voƟng 
cycle is in acƟve status.

  iii.  Select “EVEN” of “R. C. A. Limited”.

  iv. Now you are ready for e-VoƟng as the VoƟng page opens.

  v. Cast your vote by selecƟng appropriate opƟons i.e. assent or dissent, verify/modify the number of shares for which you wish to cast 
your vote and click on “Submit” and also “Confirm” when prompted.

  vi. Upon confirmaƟon, the message “Vote cast successfully” will be displayed.

  vii. You can also take the printout of the votes cast by you by clicking on the print opƟon on the confirmaƟon page.

  viii. Once you confirm your vote on the resoluƟon, you will not be allowed to modify your vote.

 IV. InsƟtuƟonal shareholders (i.e. other than individuals, HUF, NRI etc.) are required to send scanned copy (PDF/JPG Format) of the relevant 
Board ResoluƟon/ Authority leƩer etc. with aƩested specimen signature of the duly authorized signatory(ies) who are authorized to vote, 
to the ScruƟnizer by e-mail to  khushboo.gulgulia@yahoo.com with a copy marked to evoƟng@nsdl.co.in.

 V. It is strongly recommended not to share your password with any other person and take utmost care to keep your password confidenƟal. 
Login to the e-voƟng Website will be disabled upon five unsuccessful aƩempts to key in the correct password. In such an event, you will 
need to go through the “Forgot User Details/Password?” or “Physical User Reset Password?” opƟon available on www.evoƟng.nsdl.com 
to reset the password.

 VI. In case of any queries, you may refer the Frequently Asked QuesƟons (FAQs) for Shareholders and remote e-voƟng user manual for Share-
holders available at the downloads secƟon of www.evoƟng.nsdl.com or call on toll free no.: 1800-222-990 or send a request at evoƟng@
nsdl.co.in. 



 VII. You can also update your mobile number and e-mail id in the user profile details of the folio which may be used for sending future com-
municaƟon(s) regarding NSDL e-voƟng system in future.

 VIII. The voƟng rights of members shall be in proporƟon to their shares of the paid up equity share capital of the Company as on the cut-off 
date of September 20, 2018. Any person who is not a member as on the said cut-off date should treat this NoƟce for informaƟon purpose 
only.

 IX. Any person, who acquires shares of the Company and become a member of the Company aŌer dispatch of the noƟce and holding shares 
as on the cut-off date i.e. September 20, 2018 may obtain the Login ID and password by sending a request at evoƟng@nsdl.co.in.

  However, if you are already registered with NSDL for remote e-voƟng then you can use your exisƟng user ID and password for casƟng your 
vote. If you forgot your password, you can reset your password by using “Forgot User Details/Password” opƟon available on www.evoƟng.
nsdl.com or contact NSDL at the following toll free no.: 1800-222-990.

 X. A person, whose name is recorded in the register of members or in the register of beneficial owners maintained by the depositories as on 
the cut-off date only shall be enƟtled to avail the facility of remote e-voƟng as well as voƟng at the MeeƟng through Polling Paper.

 XI. M/s. K. Gulgulia & Co, Chartered Accountants (Firm RegistraƟon No. 328690E) has been appointed as the ScruƟnizer to scruƟnize the 
remote e-voƟng process in a fair and transparent manner.

 XII. The ScruƟnizer shall, immediately aŌer the conclusion of voƟng at the general meeƟng, would count the votes cast at the meeƟng, there-
aŌer unblock the votes cast through remote e-voƟng in the presence of at least two witnesses not in employment of the company and 
make, not later than three days of conclusion of the meeƟng, a consolidated ScruƟnizer’s report of the total votes cast in favour or against, 
if any, to the Chairman or a person authorised by him in wriƟng who shall countersign the same.

 XIII. The results declared along with the ScruƟnizer’s Report shall be placed on the Company’s website www.rcaltd.co.in and on the website 
of NSDL www.evoƟng.nsdl.com immediately aŌer the result is declared. The Company shall simultaneously forward the results to The 
CalcuƩa Stock Exchange Limited (“CSE”), where the shares of the Company are listed.

 XIV. The e-voƟng period commences on Saturday, September 22, 2018 (10:00 a.m. IST) and ends on Monday, September 24, 2018 (5:00 p.m. 
IST). During this period, members of the Company, holding shares either in physical form or in dematerialized form, as on September 20, 
2018 may cast their vote electronically. The e-voƟng module shall be disabled by NSDL for voƟng thereaŌer. Once the vote on a resoluƟon 
is cast by the member, he shall not be allowed to change it subsequently.          

      By Order of the Board

Pankaj Khanna
This 13th day of August, 2018 at Kolkata Company Secretary

Route Map for Venue of AGM
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